












 
Invoices over $10,000 
Request to Approve 



10pt blank space

TOWN OF SMITHFIELD
ATTN:  WILLIAM T. HOPKINS, III, CZA
310 INSTITUTE STREET
SMITHFIELD, VA 23430

Please send payments to:
KIMLEY-HORN AND ASSOCIATES, INC.
P.O. BOX 75557
BALTIMORE, MD 21275-5557

Federal Tax Id:  56-0885615

Invoice No: 17581907
Invoice Date: Sep 30, 2020
Invoice Amount: $15,675.00

Project No: 116499022.1
Project Name: 7 CHURCH ST WST REHAB
Project Manager: ROBERTSON, NICHOLAS 

Client Reference:    

Task Order # 7

For Services Rendered through Sep 30, 2020

LUMP SUM 190826116499022.12135291116499022.1LS-1NONE

Description Contract Value
% 

Complete
Amount Earned 

to Date
Previous Amount 

Billed
Current Amount 

Due

PROJECT MANAGEMENT 2,500.00 37.00% 925.00 100.00 825.00

DESIGN AND CONSTRUCTION DOCUMENTS 18,000.00 98.50% 17,730.00 2,880.00 14,850.00

CONSTRUCTION PHASE SERVICES 25,000.00 0.00% 0.00 0.00 0.00

CONSTRUCTION INSPECTION SERVICES (QCS) 112,815.00 0.00% 0.00 0.00 0.00

Subtotal 158,315.00 11.78% 18,655.00 2,980.00 15,675.00

Total LUMP SUM 15,675.00

 Total Invoice:  $15,675.00     116499022.1

If you have any questions about this invoice, please call 703-674-1300. 23JMN



Invoice Total $18,828.00

P.O. #:

Wayne Griffin
Town of Smithfield, VA
Town Treasurer
P.O. Box 246
Smithfield, VA  23431

September 30, 2020
Project No: 19070523-010602
Invoice No: 2020090312

Project 19070523-010602 Town of Smithfield - Smithfield Lake Dam Alternatives Analysis
Professional Services through September 30, 2020
Fee

Billing Phase Fee
Percent

Complete Earned
Previous Fee

Billing
Current Fee

Billing

01 - Dam Rehabilitation 
ROM Cost Est

2,750.00 100.00 2,750.00 2,750.00 0.00

02 - Option 2 Evaluate 
Culvert Installat

17,800.00 97.2135 17,304.00 9,589.00 7,715.00

03 - Evaluate 
Embankment & Road 
Removal

10,000.00 100.00 10,000.00 5,690.00 4,310.00

04 - Evaluate Lakebed 
Restoration

15,700.00 100.00 15,700.00 8,897.00 6,803.00

Total Fee 46,250.00 45,754.00 26,926.00 18,828.00

Total Fee 18,828.00

                $18,828.00Total this Invoice

Outstanding Invoices

Number Date Balance
2020080370 8/31/2020 23,320.00
Total 23,320.00

Billings to Date

Current Prior Total
Fee 18,828.00 26,926.00 45,754.00
Totals 18,828.00 26,926.00 45,754.00



Invoice Total $28,680.00

P.O. #: PW.20.21

Jessie Snead
Town of Smithfield, VA
Town Treasurer
P.O. Box 246
Smithfield, VA  23431

September 30, 2020
Project No: 20070103-010602
Invoice No: 2020090100

Project 20070103-010602 Town of Smithfield - 2020 Pump Station Arc Flash Study
Professional Services through September 30, 2020
Fee

Billing Phase Fee
Percent

Complete Earned
Previous Fee

Billing
Current Fee

Billing

Task 1 33,660.00 80.7903 27,194.00 1,274.00 25,920.00
Task 2 3,875.00 87.4839 3,390.00 630.00 2,760.00

Total Fee 37,535.00 30,584.00 1,904.00 28,680.00

Total Fee 28,680.00

                $28,680.00Total this Invoice

Outstanding Invoices

Number Date Balance
2020080359 8/31/2020 490.00
Total 490.00

Billings to Date

Current Prior Total
Fee 28,680.00 1,904.00 30,584.00
Totals 28,680.00 1,904.00 30,584.00



Invoice Total $32,840.50

P.O. #: PW-20-22

Jessie Snead
Town of Smithfield, VA
Town Treasurer
P.O. Box 246
Smithfield, VA  23431

September 30, 2020
Project No: 20020991-010602
Invoice No: 2020090098

Project 20020991-010602 Town of Smithfield - 2020 CCTV Inspection
Professional Services through September 30, 2020
Fee

Billing Phase Fee
Percent

Complete Earned
Previous Fee

Billing
Current Fee

Billing

01 - GIS Data Review & 
PCM Development

4,250.00 24.9412 1,060.00 1,060.00 0.00

02 - Solo 
Deployment/NASSCO 
Coding

32,280.00 93.7051 30,248.00 0.00 30,248.00

03 - Lateral & Defect 
Locating

4,100.00 103.4756 4,242.50 2,942.50 1,300.00

04 - Sewer Assessment 
Reporting

15,550.00 18.0868 2,812.50 1,800.00 1,012.50

05 - Project Management 
& Coordination

4,883.00 62.4206 3,048.00 2,768.00 280.00

Total Fee 61,063.00 41,411.00 8,570.50 32,840.50

Total Fee 32,840.50

                $32,840.50Total this Invoice

Outstanding Invoices

Number Date Balance
2020070317 7/31/2020 1,150.00
2020080356 8/31/2020 4,572.50
Total 5,722.50

Billings to Date

Current Prior Total
Fee 32,840.50 8,570.50 41,411.00
Totals 32,840.50 8,570.50 41,411.00



1.1 Equal Employment Opportunity 
(Effective 07/01/1997; Revised: 05/03/2011, 01/26/2017, DATE) 
 
Overview: This policy identifies the Town’s commitment to providing equal employment and 
advancement opportunities and to providing a non-discriminatory work environment. 
 
Scope: This policy applies to all individuals working for and within the Town of Smithfield Government. 
 
The Town of Smithfield is dedicated to the principles of equal opportunity in any term, condition or 
privilege of employment and is committed to complying with all applicable federal, state and local fair 
employment practice laws.  The Town strictly prohibits and does not tolerate discrimination against 
applicants, employees, vendors, customers, clients or any other covered person because of age, race, 
color, sex, gender, gender identity, gender expression, sexual orientation, religion, national origin, 
ancestry, ethnicity, pregnancy, childbirth or related medical condition, marital status, physical or mental 
disability, citizenship, service in the uniformed services, veteran status, genetic information or any other 
classes or characteristics protected by federal, state or local law. 
 
Employees, other workers and representatives are prohibited from engaging in unlawful discrimination.  
This policy applies to all terms and conditions of employment including, but not limited to hiring, 
training, promotion, discipline, compensation, benefits, transfers, and termination of employment. 
 
Complaint Procedure 
Employees who believe they have been subject to any conduct, or have witnessed any conduct that 
violates this policy are encouraged to report the incident promptly to their supervisor, any other 
supervisor, their Department head, the Human Resources Director, or the Town Manager.  Supervisors 
who receive complaints or who observe discriminatory conduct should immediately inform the Human 
Resources Director so that appropriate action can be initiated.   
 
The Town’s Human Resources department in conjunction with the Town Manager will determine the 
appropriate course of action for all complaints alleging violation of this policy, which may include 
investigation, corrective action, or alternative procedures.  All investigations will be conducted 
impartially and as promptly and confidentially as possible without consequence to the employee 
experiencing or reporting the conduct.  Employees are expected to cooperate fully, provide truthful 
information and, as may be appropriate depending on the nature of the investigation, maintain 
confidentiality.  The Town will keep information regarding complaints and the terms of the resolution in 
as confidential of a manner as possible.  If a violation of this policy is established, the Town will take 
appropriate corrective action, up to and including termination of employment. If the complaint is of a 
criminal nature, the appropriate authorities may be contacted. 
 
The Town expressly prohibits any form of discipline, reprisal, intimidation or retaliation for good faith 
reporting of incidents of discrimination of any kind, pursuing any discrimination claim or cooperating in 
related investigations. 
 



1.2 Americans with Disabilities Act (ADA) & Amendments Act 
(ADAAA)Reasonable Accommodation 

(Effective 07/01/1997; Revised: 05/03/2011, 06/2014, 01/26/2017) 
 
Objective: This policy describes the Town’s compliance with the ADA, and ADAAA, and Code of 
Virginia surrounding pregnancy, childbirth or related medical conditions and how individuals 
may request an accommodation. due to disability. 
 
Scope: This policy applies to all Town employees as well as all applicants for employment. 

ADA & ADAAA 

The Town of Smithfield will provide reasonable accommodation to disabled employees, in accordance 
with the Americans with Disabilities Act (ADA) as amended by the ADA Amendments Act (ADAAA) and 
all applicable state and local regulations, if the accommodation would allow the individual to perform 
the essential functions of the job, is reasonable, and doing so would not create undue hardship. 

 

Accommodations may also be available to an applicant for part-time or full-time employment if the 
applicant requests a reasonable accommodation, the applicant is otherwise qualified for the position 
sought, and the accommodation is needed for successful completion of the application process. 

 

Employees or applicants who need accommodation because of a disability are responsible for 
requesting accommodation and should contact the Human Resources department. Any medical 
information obtained in connection with a request for reasonable accommodation will be kept 
confidential, except as necessary for determining whether an accommodation is possible.  

 

The Town makes determinations about disability accommodations on a case-by-case basis considering 
various factors and based on individual assessment in each situation. The Town is not required to make 
the specific accommodation requested and may provide an alternative accommodation, to the extent 
any reasonable accommodation can be made without imposing an undue hardship on the Town’s 
operations. 

The town expressly prohibits any form of discipline, intimidation or retaliation against any individual for 
requesting an accommodation in good faith. If employees or applicants feel that they or someone else 
may have been subjected to conduct that violates this policy, they should immediately report it to the 
Human Resources Director.   

 

Pregnancy, Childbirth or Related Medical Conditions 
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The Town of Smithfield will provide a reasonable accommodation to the known limitations of a person 
related to pregnancy, childbirth, or related medical conditions, unless the accommodation would 
impose an undue hardship to the Town. The Town will engage in a timely, good faith interactive process 
with an employee who has requested an accommodation due to pregnancy, childbirth, or related 
medical conditions to determine if the requested accommodation is reasonable and, if such 
accommodation is determined not to be reasonable, discuss alternative accommodations that may be 
provided. 

In determining whether an accommodation would constitute an undue hardship on the Town, the 
following must be considered: 

• Hardship on the conduct of the Town’s business, considering the nature of the operation, 
including composition and structure of the Town’s workforce; 

• The size of the facility where employment occurs; and 
• The nature and cost of the accommodations needed 

The Town will not require an employee to take leave if another reasonable accommodation can be 
provided to the known limitations of pregnancy, childbirth or related medical conditions. 

The Town expressly prohibits any type of adverse action against any employee who requests to use a 
reasonable accommodation due to pregnancy, childbirth or related medical conditions. This includes 
failure to reinstate any such employee to their previous position with equivalent pay, seniority, and 
other benefits when the need for reasonable accommodation ceases. 

The Town will not deny employment or promotion opportunities to an otherwise qualified applicant or 
employee. The Town will make reasonable accommodation to the known limitations of such applicant or 
employee related to pregnancy, childbirth or related medical conditions. 

If employees or applicants feel as though they or someone else may have been subject to conduct that 
violates this policy, they should report it immediately to the Human Resources Director. 

The town expressly prohibits any form of discipline, intimidation or retaliation against any individual for 
requesting an accommodation in good faith. If employees or applicants feel that they or someone else 
may have been subjected to conduct that violates this policy, they should immediately report it to the 
Human Resources Director.   

 

 



Temporary Light Duty Assignments 

Purpose and Scope 

This policy establishes procedures for providing light duty assignments.  This policy is not intended to 
affect the rights or benefits of employees under federal or state law, Town of Smithfield rules or policy. 
For example, nothing in this policy affects the obligation of the Town to engage in a good faith, 
interactive process to consider reasonable accommodations for any employee with a temporary or 
permanent disability that is protected under federal or state law. 

Policy 

Subject to operational considerations, the Town of Smithfield may identify light duty assignments for 
employees who have an injury or medical condition resulting in temporary work limitations or 
restrictions. A light duty assignment allows the employee to work, while providing the Town with a 
productive employee during the temporary period. 

General Considerations 

No assignment in the Town of Smithfield shall be created or maintained as a light duty assignment. 

The Town of Smithfield will make every effort to provide a temporary light duty assignment for an 
employee with a work-related illness/injury.  If an employee with a work-related illness/injury refuses a 
light duty assignment that has been approved by their treating physician and is within their capabilities, 
their workers’ compensation benefits may be jeopardized. 

Temporary Light duty assignments are not an employee right. The availability of light duty assignments 
will be determined on a case-by-case basis, consistent with the operational needs of the Town.  All 
temporary light duty assignments will be within the employee’s medical capability and will adhere to the 
treating physician’s recommendations. Temporary light duty assignments may or may not be in the 
same department, pay grade, hours, etc. as the employee was performing prior to the employee’s injury 
or illness.  Temporary light duty assignments are subject to periodic reassessment, with consideration 
given to operational needs and the employee’s ability to perform a light duty assignment.  

In the case of sworn Police Department employees, the Chief of Police or their authorized designee may 
restrict employees working in temporary light duty assignments from wearing a uniform, displaying a 
badge, carrying a firearm, operating an emergency vehicle or engaging in outside employment, or may 
otherwise limit them in employing their law enforcement powers. 

Procedure 

Employees may request a temporary light duty assignment for short term injuries or illnesses. 

Employees seeking a light duty assignment should submit written request to the Human Resources 
Department. The request should, as applicable, include a certification from the treating medical 
professional containing: 

• An assessment of the nature and probably duration of the illness or injury. 
• The prognosis for recovery 
• The nature and scope of limitations and/or work restrictions. 



• A statement regarding any required workplace accommodations, mobility aids or medical 
devices. 

• A statement that the employee can safely perform the duties of the temporary modified duty 
assignment. 

The Human Resources Department, in conjunction with the Town Manager and Department Head shall 
review the request and approve or deny the request based on the needs of the Town and limitations of 
the employee.   

Accountability 

Written notification of assignments, work schedules and any restrictions should be provided to 
employees assigned to temporary light duty. Those assignments and schedules may be adjusted to 
accommodate Town operations. 

Employee Responsibilities 

The responsibilities of the employees assigned to temporary light duty shall include, but are not limited 
to: 

• Communicating and coordinating any required medical appointments in advance with their 
supervisor. 

• Promptly notifying the human resources department of any change in restrictions or limitations 
after each appointment with their treating medical professionals. 

• Communicating a status update to the human resources department no less than once every 30 
days while assigned to temporary light duty. 

Supervisor Responsibilities 

The supervisor shall monitor and manage the work schedule of those assigned to temporary light duty.  
Those responsibilities shall include, but are not limited to: 

• Periodically apprising the department head of the status and performance of employees 
assigned to light duty. 

• Ensuring that the employees returning to full duty have completed any required training and 
certification. 

Medical Examinations 

Prior to returning to full-duty status, employees shall be required to provide certification from their 
treating medical professional stating that they are medically cleared to perform the essential functions 
of their jobs without restrictions or limitations. 

Probationary Employees 

Probationary employees who are assigned to a temporary light duty assignment shall have their 
probation extended by a period of time equal to their assignment to temporary light duty. 

Maintenance and Certification and Training 



Employees assigned to temporary light duty shall maintain all certification, training and qualifications 
appropriate to both their regular and temporary duties, provided that the certification, training or 
qualifications are not in conflict with any medical limitations or restrictions.  Employees who are 
assigned to temporary light duty shall inform their supervisors of any inability to maintain any 
certification, training or qualifications.  

 

 



5.8 Workers’ Compensation Benefits 
(Effective: 07/01/1997; Revised: 07/01/2003, 09/04/2007, 07/01/2017,DATE 
 
Objective:  to establish and clarify basic procedures for the Town’s Workers’ Compensation Program, 
including claims reporting, medical treatment/bills, lost wage payments, and limited duty assignments.  
These procedures are in compliance with the Virginia Workers’ Compensation Act.  
 
The Town provides Workers' Compensation (WC) insurance coverage at no cost to employees, as 
required by the Virginia Workers' Compensation Act. Virginia law requires every employer who regularly 
employs three or more full-time or part-time employees to purchase and maintain workers' 
compensation insurance. Town employees who sustain injuries, occupational diseases or death as a 
result of a work-related injury or occupational disease which arise out of or in the course of employment 
with the Town are entitled to lost wage and medical benefits as prescribed by the Virginia Workers' 
Compensation Act. 
 
Scope: This policy applies to all employees 
 
The Town provide workers’ compensation coverage as required by Virginia law.  This program 
provides benefits for employees when they experience a work-related incident arising out of 
and in the course of employment in accordance with the Virginia Workers’ Compensation Act.  
Benefits employees may be eligible include lost wage and related medical expense.   
 
 
Reporting:  
Employees are required to immediately report all workplace injuries, conditions or illnesses to their 
supervisor. All Incidents shall be reported no matter how insignificant and regardless if medical treatment 
is necessary.  If the immediate supervisor is not available, report must be made immediately to human 
resources.  Late reporting by the employee can result in delayed or denied workers compensation 
benefits. 
 
The supervisor shall immediately have the injured worker call CompCare On-Call, the nurse triage injury 
hotline: 1-877-234-0898 and report the claim.  CompCare On-Call is available 24-7-365.  Employees have 
the option of speaking with a registered nurse to receive treatment advice or simply report their claim. If 
the employee is unable to call CompCare On-Call or unwilling to call, the supervisor must make this call 
and report the claim on the employee’s behalf.  It is the supervisor (Town’s) responsibility to ensure claims 
are reported timely to the Town’s workers’ compensation carrier. 
 
Delays in reporting may jeopardize the employees’ rights under the workers’ compensation law and 
subject the Town to penalties, which can be assessed by the Virginia Workers’ Compensation Commission.  
All occupational incidents shall be called into CompCare On-Call immediately upon the notification of a 
work-related injury or illness (at minimum within 24 hours).   
 
In cases where an injury results in any of the following: an employee being admitted to the hospital, an 
amputation, or a fatality, notification must be made immediately so that the Safety and Compliance 
Officer  can make the mandated notification to the Occupational Safety and Health Administration 
(OSHA) within the required eight (8) hour time frame. 

 



Medical Treatment & Bills: In accordance with the Virginia Workers’ Compensation Act, the Town has 
established a panel of physicians to furnish medical care for all workers’ compensation claims. The 
Supervisor shall, immediately upon notification of a work-related injury or illness, provide the employee 
with the Panel of Physicians. The employee shall sign and date the acknowledgement of receipt of Panel 
of Physicians and the supervisor shall witness the employee’s signature.  The employee must select a 
physician from the panel for his/her medical bills to be covered under workers’ compensation. If the 
employee elects to use a physician who is not on the authorized list, the treatment will be incurred at 
the employee’s expense.  
 
In an emergency situation, the primary objective is to obtain immediate medical care for the injured 
employee.  Should this occur, obtain emergency medical care as dictated by the situation. The 
supervisor will then need to notify the Human Resources Department and any follow up appointments 
must be made with a panel doctor in order for medical bills to be covered by workers’ compensation.  
Immediately upon receipt, all medical bills, reports and other medical correspondence shall be 
forwarded to the Town’s Workers Compensation Administrator (VRSA). All medical facility inquiries shall 
be referred to the Town’s Workers’ Compensation Administrator (VRSA). Only the Town’s Workers 
Compensation Administrator (VRSA) has the authority to authorize treatment, testing, physical therapy, 
surgery, change in physician, second opinion, etc. 
 
The employee shall cooperate the with Town’s Workers’ Compensation Administrator (VRSA). This 
includes supplying medical information, keeping appointments, etc. Additionally, the employee shall 
keep their supervisor and the human resources department advised of their work status and cooperate 
with return to work efforts. 

 
Lost Wage Payments: The Workers’ Compensation Act provides lost wage payments when an employee 
is unable to work due to a compensable injury, in the amount of 66.66% of the injured employee’s 
average weekly wage (AWW). The AWW is determined by calculating the weekly average of the 
employee’s gross wage for 52 weeks prior to the date of the injury. 
 
Compensation for an approved compensable injury shall begin when the injured employee is out of 
work for more than seven (7) calendar days, commonly referred to as the “waiting period”. In order to 
receive compensation during the first seven days of incapacity resulting from a work-related 
injury/illness, an employee must use accrued sick leave, annual leave or compensatory time.   
 
If the employee is out of work for twenty-one (21) days for a covered injury/illness, the employee will 
receive from VRSA, compensation for the first seven days. The employee has the option of signing this 
check over to the Town of Smithfield and in turn their leave will be restored or the employee can keep 
the compensation and their earned leave will not be restored.  Payments cannot exceed the Virginia 
Workers’ Compensation Guidelines. Accrued annual/sick leave cannot be used concurrently with 
workers’ compensation benefits. 
 
Work related injury/illness will be designated under the Family Medical Leave Act (FMLA) and will run 
concurrently with workers compensation benefits, when the injury/illness constitutes a “serious health 
condition”. 

 
Employees receiving workers’ compensation benefits shall not accrue sick or vacation leave during their 
absence.   
 



While receiving workers’ compensation benefits the employee shall be responsible for any voluntary 
deduction(s).  

 
Limited Duty Assignments: See Temporary Light Duty Policy   

 
Any fraudulent use of this policy can result in disciplinary action, up to and including termination of 
employment. 
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